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In attendance:  

Parish Council:  Alan Mayhew (Chair), Robert Parmenter, David Styles, David Perry (Clerk) 
Public:  
 

1. Apologies  
 Julian Bowden, Melvyn Blower, Nick Styles.  
   
2. Declaration of Interests  
 None.  
3. To consider the minutes of the previous Parish Meetings held on 16 May 2016  
   
a. To Consider Confirming the Minutes of the Annual Parish Council Meeting 

Councillors unanimously agreed that the minutes were a correct record of the 
meeting and the minutes were signed by the Chairman. 

 

b. To Review the Minutes of the Annual Parish Meeting 
The council members reviewed the draft minutes of the Annual Parish Meeting held 
at Helmingham, School at 19:30 on 16 May 2016 and agreed that they were an 
accurate record of the meeting. 

 

   
4. Matters of Report  
a. Future of Parish Council   A draft letter & survey forms for parish electors had 

been sent to the Chairman but not finalised or sent to parishioners before the 
meeting.  Copies had also been sent to all Councillors prior to the meeting.  The 
subject will be discussed later in the meeting. 

 

b. Subsidence on Edge of B1077  The subsidence outside Old Hall had been reported to 
SCC via website and has now been repaired. 
Councillor D Styles commented that there were a number of new and expanding 
potholes in New Road and the repairs to surface at the junction with the B1077 
were incomplete and had ignored some bad patches, presumably because they did not 
quite match the size needed for repair even though they were next to patches being 
repaired.  Having been ignored, these were now starting to expand. 
Councillor Parmenter added that, although the damaged road surface on the edge of 
the B1077 outside Valley Farm was obviously known to SCC as it had been marked 
off with road narrow signs and cones, it was becoming a long term hazard since it 
was near to a blind bend on an unrestricted stretch of road. 

 
 
Clerk 
 
 
 
 
Clerk 

c. Accounts for 2015-16    The annual return had been submitted to the external 
auditor, BDO.  The audit had been completed and their report received.  This will be 
dealt with later in the meeting. 

 

   
 Meeting adjourned at 19:45  
5. Public Forum  
a. 1) The clerk read highlights from the reports provided by Cllr M Hicks of SCC 

for June, August, September and October 2016. 
2) The clerk reported that he had written to Cllr Hicks rejecting SCCs 

proposal to the Annual Parish Meeting that the village speed limit could be 
extended north to include the church provided that the speed limit was 
increased to 40mph for the whole village on the grounds that this did not 
address the Parish Council’s original request.   

3) No reply has yet been received to a subsequent email re-iterating the Parish 
Council’s original request for a 40mph speed limit extending to include the 
junction with the B1079 and the sharp bend outside the northern entrance 
to the Helmingham Hall grounds. 

4) As no response had been received, it was suggested that Cllr Hicks be 
invited to the December meeting to provide an update. 

 

b. No District Councillor or members of the public were present.  
  



HELMINGHAM PARISH COUNCIL MEETING 
 

Helmingham Parish Council meeting on MONDAY 31 OCTOBER 2016 at 19.30 
at OLD HALL, HELMINGHAM 

Julian Bowden (Chair) …………………………………….………………………David Perry (Clerk) ……………..………………………………………… 
 

Page 2 of 6 

c. Police representatives no longer attend Parish Council meetings, but the clerk was 
receiving monthly crime figure updates on a rectangular area stretching from 
Pettaugh to Hoo and from Otley to the centre of Debenham.  The figures for the 
main categories of crime in this area from April to August were provided as follows: 

  Burglary Theft/ Shoplifting Vehicle Violence/ 
   Robbery  Crime Sexual  

 April 0 1 0 0 5 
 May 3 1 1 0 1 
 June 8 0 0 0 4 
 July 2 8 0 1 2 
 August 0 1 0 0 3 

Theft and burglary figures exhibited peaks but oddly violence and sexual crimes 
appeared surprisingly and disturbingly high for a rural area. 

 

 Meeting resumed at 19:50  
   

6. Planning applications and notifications:  
a. To note recent determinations:  

 2760/16 Single Storey Flat Roof Extension – 29 Gosbeck Rd: Approved  
b. To consider any applications or notifications received by the date of the meeting  

 None  
c. Any other planning matters:  

 1) Call for Development Sites.  
The Babergh/MSDC call for development sites ended on 26 Aug. 

 

 2) Community Infrastructure Levy (CIL) 
This new levy on developments was introduced on 11 April 2016 in Mid 
Suffolk and is charged to developers according to size and number of 
properties in a development.  The amount per average new 3 bedroom 
dwelling will be about £675. Commenced on 11 April 2016 in Mid Suffolk.   
 Parish Councils receive portion in their areas for spending on parish 

infrastructure. 
 The proportion paid to parishes will depend on whether the parish has a 

Neighbourhood Plan: 
o 25% uncapped is paid to parishes with a Neighbourhood Plan. 
o 15% capped at £100 per council tax dwelling will be paid to parishes 

without a Neighbourhood Plan. 
 It will be paid twice per year (first payments have already been made) 

and must be spent on infrastructure projects such as bins, bus shelters, 
clocks, community centres, crime prevention, drainage, road safety and 
recreation. 

 Parishes must spend CIL payments within 5 years of receipt or repay to 
the District Council. 

 Parishes must report on CIL receipts and expenditure annually to the 
MSDC Infrastructure Team. 

 MSDC suggest parish councils prepare a Parish Infrastructure 
Investment Plan to assist expenditure decisions. 

 

   
7. Reports from Chairman  
 No report  
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8. Correspondence  
 The council’s attention was drawn to the following items of correspondence received 

since the last meeting:   
 

a. UK Power Networks - 22 Jul  New 105 number to report power cuts wef. Sep. No action 
b. Cycle Race - 18 Aug Cycle race through village on 18 Sep  Cllrs email 
c. SCC, SALC & CAS - Sep Notified of change of website provider wef 1 Nov  Item 9g 
d. SCC Road Closure – 13 Oct New Road closed 600m north of Bocking Hall 7 to 

11 Nov to clear blocked BT ducting. 
 

e. SALC Warning – 20 Oct Telephone phishing scam using TPS as cover.  
f. SALC Vacancies – 20 Oct Currently 7 parish clerk vacancies in Suffolk.  
g. MSDC Warning – 24 Oct Faulty defibrillators – urge to check any installed.  
h. MSDC/Babergh CEO – 25 Oct Preferred candidate selected.  
i. SALC Services – 27 Oct SALC payroll and audit services – all more 

expensive than Helmingham’s current providers. 
 

j. Suffolk Onboard – May Future bus timetables will only be available online.  
   

9. Financial matters and payments due:  
a. Financial Report: The clerk reported that: 

1) The Parish Council bank account held a balance of £2,381.19 as at 31 October 
after the receipt of the second instalment of the precept and payment of 
invoices received since the last meeting in May  

2) Casting the accounts forward to the end of the year indicates an end of year 
balance of about £1,400, which is 59% of the precept.  This allows for 
clerk’s salary and expenses for Q3 & Q4, the outstanding internal audit fee, 
the new and unbudgeted website fee and the 4 charitable donations made 
most recent years. 

3) This means that the Council will have run with a surplus of about £220 for 
the year despite the increase in the clerk’s salary and the new website fee. 

 

b. Payments Already Made:  
 The Council unanimously approved the following payments for invoices, which had 

been received and paid since the last meeting: 
 

 1) Clerk’s salary excl. tax for Q1 2016-17 £ 206.79 chq 100456 
2) Tax on clerk’s salary for Q1 2016-17 £ 51.60 chq 100457 
3) Clerk’s salary excl. tax for Q2 2016-17 £ 206.79 chq 100458 
4) Tax on clerk’s salary for Q2 2016-17 £ 51.60 chq 100460 
5) Ladywell Accountancy services for year £ 28.00 chq 100461 
6) Business Services at CAS insurance premium £ 266.48 chq 100462 

Total payments £ 811.26 

Clerk 

c. Payments Now Due:  
 The Council unanimously approved payment of the following invoice received but not 

yet paid: 
 

 1) Clerk’s expenses 1 Apr to 30 Sep 2016 £ 168.30 chq 100463 
 Total payments £ 168.30 

Clerk 
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d. Charitable Donations & Churchyard Maintenance:  
 The Council reviewed donations made in previous years and, after some discussion, 

unanimously approved the following donations for immediate payment to 
organisations and charities important locally and to rural communities: 

1) St. Mary’s PCC for churchyard upkeep £ 125.00 chq 100464 
2) Old School House Nursery £ 75.00 chq 100465 
3) East Anglian Air Ambulance £ 25.00 chq 100466 
4) Debenham First Responders £ 25.00 chq 100467 
5) East Anglian Children’s Hospices £ 50.00 chq 100469 

 Total donations approved £ 300.00 
The Council also reviewed requests received from the following charities but 
decided to make no donations this year: 

1) The Spinal Injuries Association supporting paralysed individuals & families. 
2) Headway Suffolk supporting those with brain injuries. 
3) Suffolk Accident Rescue Service provides volunteer emergency teams. 
4) Marie Curie Cancer Care hospice and home care for cancer patients. 
5) The Citizen’s Advice Bureau. 

Clerk 

e. Audit 2015/16: The clerk reported that the audit for the year ending 31 
March 2016 had been completed.   
Before completing their report, BDO had requested an explanation for the increase 
of 152% in staff costs over the costs for the previous year.  This had been due to 
doubling the clerk’s hours per month plus the extra time needed to set-up the new 
Parish Council website for the Transparency Act.  The auditor was satisfied with 
the explanation and the copies of the minutes of council meetings authorising these 
increases. 
The Council reviewed the audit reports from the internal and external auditors and 
noted that there were no recommendations or issues raised by either that required 
the Council’s attention or action. 
The annual return and completion of audit notice had been displayed on the Notice 
Board for the requisite 14 days at the end of September. 

 

f. Clerk’s Pay: 
The clerk is currently paid £8.613 per hour, which is the NALC SCP 15 rate for part 
time clerks plus £3.00 week for home working. 
The National Joint Council for Local Government Services for clerks published 
nationally agreed increases in May.  The first increase is effective from 1 April 
2016 with a further increase to be implemented from 1 April 2017.  
The current & increased rates of pay are: 
    Hourly Annually % Increase 

1) Effective from 1 April 2015: £ 8.613 £ 1,033.56 
2) Effective from 1 April 2016: £ 8.717 £ 1,046.04 1.2075% 
3) Effective from 1 April 2017: £ 8.873 £ 1,064.76 1.7896% 

The Council unanimously approved the increase to £8.717 per hour to be backdated 
to 1 April 2016.  
The Council also noted that: 

 The current clerk has accepted the lowest hourly rate for a part time clerk.  
The pay range for part time clerk’s effective from 1 April 2016 ranges from 
£8.717 to £12.440 per hour depending on qualifications. 

 The weekly HMRC home working rate of £3.00 per week was approved by 
the Council in 2011-12 and has remained unchanged ever since, although the 
HMRC rate was increased to £4.00 per week (or £18.00 per month) wef. 
2012-13. 

 Any change in clerk is likely to involve an increase in the hourly rate of pay 
and in the home working rate above the rates paid to the current clerk. 

 
 
 
 
 
 
 
 
 
 
 
Clerk 
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g. Council Website: 
SCC had provided parish councils with free OneSuffolk websites until 31 October 
this year.  Helmingham had not maintained a website for several years as the work 
involved was more than the value provided to the parish, but the introduction of the 
Transparency Act last year made publication of financial and other data via a 
website compulsory.  Consequently a new Helmingham Parish Council website was set 
up on the OneSuffolk server at the end of last year. 
In September parish councils were notified that the OneSuffolk web server and 
support would be transferred to Community Action Suffolk (CAS) with effect from 
1 November and would incur an annual charge of £50 + VAT.  Councils that choose 
not to maintain the service on OneSuffolk would have their sites closed and would 
have to make their own arrangements for taking backup data. 
Other options and providers were available but would incur similar or only marginally 
smaller fees plus the cost of recreating the website on a new platform. 
The clerk had requested that the current site be maintained for a few weeks longer 
so that the Council had time to consider the options. 
The Council unanimously accepted the clerk’s recommendations that the current 
OneSuffolk system provided by CAS be retained at a cost of £50 +VAT per year. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 

h. Budget for 2017/18:  
The clerk said that a draft budget for the next financial year would be circulated 
prior to the meeting on 5th December. 

 
Clerk 

10 Consultations  
a. The Council were informed of the following consultations and responses made since 

the last Council Meeting: 
 

  MSDC  Open for Business Survey  31 Jul no action 
 MSDC Building a Sustainable Future Presentations Aug no action 
 MSDC Community Infrastructure Levy  no action 
 MSDC Norfolk & Suffolk devolution 23 Aug no action 
 SALC Network rail consultation on level crossings  no action 
 SCC Improving rights of way access 24 Jul no action 
 SCC Strategic Upgrades to A14 and A12 31 Jul no action 
 PRS Music Licensing by Local Authorities 28 Aug no action 
 SCC Consultation on New Upper Orwell Crossing  no action 
 SALC Survey on delivery of services 30 Nov form 
 SALC Relaunch of Village of Year 11 Nov form 
 MSDC Parish Precept referendums consultation 28 Oct response sent 

 

b. The clerk reported that he had also responded to a survey on the SALC website 
concerning with school parking.  The response mentioned the road safety problems 
outside Helmingham School and at the B1077/Gosbeck Road junction caused by the 
parents parking while waiting to collect their children from school or the school bus.   
As similar problems afflicted almost every village, it was not expected that this 
survey would lead to any improvements or solutions. 

 

c. The Council agreed that: 
 The clerk would complete the response to the survey on delivery of services. 
 No response would be made to the relaunch of village of the year. 

 
Clerk 

   
11. Possible Dissolution of the Parish Council  
a. The clerk reported that sending a letter to every household in the parish inviting 

them to the Annual Parish Meeting in May to discuss the possible dissolution of the 
Parish Council and reduction in precept had cost almost £50 in stationery and 
postage.  This had resulted in just 3 electors attending the meeting including Lord 
Tollemache.  Of these 3 electors, 2 supported the retention of the existing Parish 
Council and one abstained. 
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b. The clerk had prepared a draft letter and survey form that could be sent to every 
elector, copies of which had been circulated to the Chairman and Councillors before 
the meeting.  Sending this to every household with stamped, addressed return 
envelopes would cost at least £100.  Given the depth of apathy towards the subject 
revealed by the response to the earlier letter, a survey letter was unlikely to elicit a 
significant response and certainly not the 50% majority needed to request 
dissolution.  Accordingly the clerk recommended that no further action be taken in 
pursuit of the dissolution of the parish Council. 

 

c. There was some discussion over whether a petition taken door might achieve better 
results, but it was concluded that it would be difficult to time this to catch 
sufficient people in to make the exercise worthwhile. 

 

d. In answer to the question of what would happen if the Parish Council failed to 
maintain a quorum, the clerk explained that MSDC would step in to provide numbers 
to make up the quorum until sufficient parishioners could be co-opted onto the 
Council to make up a quorum without outside help.  Should this not be possible they 
would most likely merge the Council with a neighbouring parish council such as 
Framsden or Ashbocking.  This would result the parish losing control of its affairs 
and might well increase the precept levied on each household because of the higher 
level of activity in those parishes. 

 

e. It was concluded that the only realistic option was to continue with the Parish 
Council as currently constituted with new councillors being co-opted. 

 

   
12. Urgent matters and matters for information  
a. Clerk’s Resignation 

 The clerk announced that he was resigning from the post as the 
deterioration in his home internet connection was making it impossible to 
work productively because most mail and contact was now by email.  Problems 
in October had prevented access to email for days in October and had nearly 
derailed preparation for this meeting, consequently he wished to make the 
December meeting his last meeting in the role. 

 Knowing that there was a high turnover of parish clerks and not wishing to 
leave the Council in the lurch he had spoken to the new clerk at Framsden, 
Mrs Vivienne Pratt, who appeared to have been doing a fine job having taken 
over a parish in some administrative disarray in January.  She was already 
clerk for one other mid Suffolk parish council in addition to Framsden, but 
would consider taking on Helmingham on the basis of 10 hours per month and 
4 meetings per year subject to receiving the same pay as her other councils 
(currently £10.33 per hour and £4.00 home working allowance per week).  
This would have the advantage of allowing training and some other costs to 
be shared. 

 The Council reviewed Mrs Pratt’s CV and asked if she could attend the next 
meeting in December. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Clerk 

b. The clerk will report the road repair problems raised in item 4b: 
 Pot holes in New Road and at junction with B1077. 
 Danger of damage to edge of B1077 near Valley Farm. 

Clerk 

   
13. Next Meetings  
 The next meeting will take place on Monday 5th December 2016 at Old Hall at 19:30 

hours. 
Meeting dates for 2017 will be agreed at the December meeting. 

 

 Meeting closed at 21:15 hours. 
 


